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Executive Director Report 

January 2019 Board Report 

1-24-19 

 

Here is a look at the top items for December 2018 and January 2019: 

 

Construction/Rehab Update 

 

Hamilton II: This home was dedicated on Saturday, 12-15 to the Christian family. Despite the 

pouring rain, we had a great attendance at the dedication. The family has moved into the home and 

all is well. Check out the article in the Loudoun Tribune. 
https://www.loudountribune.com/loudoun-habitat-for-humanity-dedicates-46th-home-in-25-years/ 

 

St. Charles Square, Sterling: Work should start on this house over the next few weeks. There is a 

possible future homeowner that will be a good match for the house size and NSP funding that 

comes with this house.   

 

Meadows Lane, Leesburg: This home was sold to the family in December 2018. They have moved 

in and are adjusting to the new home. 

 

Land Purchase in St. Louis: This process is stalled due to the holidays. Staff is working to confirm 

interest in selling the larger piece of property on Pennycress Lane, St. Louis. 

 

Home Purchase 

We purchase a three-bedroom townhouse in Sterling through the NSP program. We are still 

waiting for reimbursement from NSP of the purchase cost of the house. The federal government 

shut-down has frozen all program funds. We are confident of getting the money, just not sure 

when. A family has been identified for the home.  

 

Family Support Update:  

This will be presented at the meeting. The new group of six families have already started working 

on sweat equity through the ReStore. The Home Buyers Club required classes started on January 19 

and will continue through March.  

 

Restore/ReStore Task Force:  

The ReStore continues to overperform from last year’s number. December and January are 

historically slower times for the store. Several youth groups have been working in the store on 

Sundays to help with inventory and painting.  

 

The ReStore celebrates their 5th year anniversary in the Leesburg location. There will be special 

sales, DIY workshop and other activities build around a football theme. The date is Saturday, Feb. 2 

10:00 a.m. – 5:00 p.m. 

 

 

 

 

 

https://www.loudountribune.com/loudoun-habitat-for-humanity-dedicates-46th-home-in-25-years/
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Grant Update 

During the month of January, we submitted a $30,000 grant to Loudoun County Government to 

fund home repair projects. One Hundred Women Strong for $3000 to cover furniture (training 

tables and chairs) for the LHFH Learning Center. Working on HFHI Capacity grant (due 1-31-19) 

for $100,000 to help fund a new staff position (over a 3-year time-period.) 

 

Home Repairs Program: Hanley project is completed. Robinson project has started with the 

donation of a roof by C2Operations (thank you Chris!) Everett project is fully planned, and we are 

just waiting for the wheelchair ramp to arrive for install.  Two of these applications support 

veterans and one supports aging in place. Over the past several weeks, Habitat has received several 

inquiries into the program with applications in process. 

 

Loudoun Habitat Learning Center 

December class was Budgeting for the New Year is scheduled for Saturday, December 8 at the Habitat 

office. For January there are two workshops: Understanding Your Credit, Homeownership vs. Renting. 

See a flyer in your board folder. 

 

There are four more workshops scheduled for February and March. We are also in talks with 

Loudoun County Public Libraries to offer a series of workshops as part of the LCPL annual 

programs. This will benefit the Learning Center program with greater promotion and widespread 

publicity. 

 

New Staff Position 

An offer has been made to fill the newly created position of Program Support Specialist. The plan is 

to have the new team member in place by mid-February. Job description is attached. 

 

New Business Partnership 

Through the work of Kari Murphy and Allison Metzger, we are pleased to announce a $50,000 

partnership with Microsoft Corporation. The details of this partnership are being finalized. This is a 

great example of how a personal relationship stepped into a corporate partner. You will hear more 

about this at the meeting.   

 

 

 

 

Meetings/Events of Interest to Board Members 

 

Learning Center Workshop: Understanding Your Credit, January 26 

Learning Center Workshop: Homeownership vs. Renting, January 31 

February Board Meeting: February 21 6:00 p.m. 

Raise the Roof Gala: March 9, 2019 
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Job Title:  Program Support Specialist 

 

Purpose:  This new position will provide much needed support to current staff. The position will 

serve as Volunteer Program manager (for the affiliate and ReStore), Donor Perfect manager, and 

Events/Outreach coordinator for the affiliate and ReStore.  

 

Time Commitment:  This is an exempt full-time position working Monday – Friday, 9:00 a.m. – 

5:00 p.m. with the requirement to work several evenings and Saturdays per month with local travel 

required. 

 

Direct Supervisor: This position will report to the Executive Director  

 

Qualifications:  

• B.A./B.S. required  

• Experience in community outreach and community engagement 

• Innovative thinker who enjoys working with people in a fast-paced community service-oriented 

environment 

• Excellent oral, written and presentation skills, along with strong interpersonal skills and ability 

to work collaboratively with staff, community partners and diverse community members; 

demonstrate strong writing and public speaking skills 

• High attention to detail with some experience in project management, volunteer development 

and supervision. 

• Highly organized, capable of self-direction and autonomy; able to work well with persons 

across a broad spectrum of age, culture, economic and ethnic backgrounds 

• An understanding of and appreciation for the mission of Loudoun Habitat for Humanity 

• A minimum of three (3) years of professional experience in marketing, public relations, sales, or 

nonprofit management. 

• This position requires some local travel in the normal course of performing job duties with 

mileage reimbursement. Must have own transportation to perform job duties, valid driver’s 

license and meet the state required amount of personal automobile liability insurance.  

  

Job Responsibilities: 

 

Outreach Coordinator  

(20% of job responsibility) 

• Identify and coordinate community outreach activities such as fairs, meetings, to raise 

awareness of Habitat programs in Loudoun County and to solicit volunteers and potential 

donors. 

• Create and implement annual community outreach work plan  

• Attend and participate in a variety of events including staff and department(s) meetings 

• Speak publicly to groups of all sizes seeking engagement 
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Volunteer Coordinator to manage all aspects of volunteer programs to include recruitment, 

tracking, recognition and training for affiliate, construction and ReStore 

(30% of job responsibility.) 

• Develop and maintain a volunteer data management system to meet the needs of the 

ReStore, affiliate and construction. 

• Develop and offer bi-monthly recruitment program to support ReStore, affiliate and 

construction volunteer needs 

• Develop an annual volunteer recognition program that include a major event held in June  

• Develop and manage a “touch” program to build and maintain volunteers for the ReStore, 

affiliate and construction. 

 

 

Donor Perfect Manager to become in-house expert on all things Donor Perfect 

(For the first 3 months of in the position, 75% of time will be spent on learning Donor Perfect and 

accomplishing major clean-up task; after this learning period Donor Perfect will be 30% of the job 

responsibility.) 

• Work with Resource Development Director to fully develop the capabilities of this data base 

to increase and advance fundraising ability and donor relationship management.  

• Manage all input and output of Donor Perfect system  

• Develop a donor thank-you program and manage all aspects of this program 

• Produce monthly, quarterly and annual reports needed for dashboard development and for 

reporting to Resource Development Committee. 

• Support the Development Director on proposed Capital Campaign 

 

 

Events Coordinator  

(20% of job responsibility) 

• Provide coordination and on-site management of Team Builds including morning greetings 

and securing lunch donations for construction volunteers 

• Continue to build on Youth Program and serve as staff liaison to youth related programs. 

• Coordinate the scheduling and on-site support for the LHFH Learning Center; work closely 

with Program Manager on class and site schedule, preparation of course materials, and 

other duties as assigned 

• Coordinate and on-site management of home dedications 

• Support ReStore manager with planning and on-site management of volunteer events, 

customer appreciation events and in-store workshop events. 

• Support Gala working in collaboration with Development Director and 

Marketing/Communications Manager 

• Work with HFHI to engage our affiliate in a mission trip  

 


